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1.OBIME INIOJIOKEHUSA

VYyeOHas nmpakTHKa, TPOU3BOICTBEHHAS MPAKTUKA (1O MPOGUIIO Creualb-
HOCTH) W TPOM3BOJCTBEHHAs NpakTUKa (IPEeIIUIIIOMHAs) SBIISIOTCS COCTaBHOM
00s13aTEIbHON YaCThIO MTPOTPaMMBbl TIOJIFTOTOBKHU CIIEIUATIMCTOB CPEAHETO 3BEHA T10
CIIEIUAIBHOCTH cpefHero mpodeccuoHaibHoro oopazoBanus 43.02.16 Typusm u
TOCTETPUUMCTBO U MIPEACTABISIET COOOM BU YICOHBIX 3aHIATHIA, 00€CTICUNBAIOIITIX
MPaKTUKO-OPUEHTUPOBAHHYIO MOJATOTOBKY O0YUYarOIIUXCH.

VY4eOHas mMpakTWKa MO CHEIUATBHOCTA HampaBjieHa Ha (OPMHPOBAHUC Y
oOyyJaromuxcsi YMeHui, IpuoOpeTeHrne NepBOHAYaILHOTO MTPAKTUUYECKOTO OMbITa U
peanusyercs B pamkax npodeccuoranbHbix Moayser OITOIT CITO nmo ocHOBHBIM
BUJIaM NpOo(PecCuOHATBHON AEATEILHOCTH ISl TIOCJIEIYIOIIETO OCBOECHUS UMH 00-
HIMX U TPO(PECCHOHATEHBIX KOMITIETSHIIUM 110 N30paHHOM CIIeUaTbHOCTH.

[Ipaktrka mo mpoduito CrenuanbHOCTH HampaBlieHa Ha (GOPMUPOBAHUE Y
oOyyaromierocss o0mMMUX U MNPO(EeCCHOHAIBHBIX KOMIETEHIIUNA, MPUOOpETeCHUE
MPAKTUYECKOTO OMbITa U PEATU3yeTcss B pamMKax NpodecCHOHAIbHBIX MOAYJEH
OIIOII CIIO mo kaxaomMy U3 BUIOB MPO(ECCUOHATBHON NESITEIBbHOCTH, TIPEay-
cMmoTtpeHHbix @I'OC CIIO mno crernuaabHOCTH.

[IpeanummomMHasl pakTUKa HaNpaBJIieHA HA YTIIyOJIEHHE MEePBOHAYAIBHOTO
MPAKTUYECKOIO OMbITa OOYyYalolIerocs, pa3BUTHE OOIMMX U MPOdheCCHOHATBHBIX
KOMIIETCHIMI, IIPOBEPKY €TI0 TOTOBHOCTH K CAMOCTOSITEIIbHOM TPYJOBOU JNEATENb-
HOCTH, a TaK)K€ Ha MOJTOTOBKY K BBITIOJIHEHUIO BBITYCKHOW KBadU(UKAIIMOHHON
paboThI B OpraHU3aIUsAX PA3TUYHBIX OPTaHU3AIMOHHO-TIPABOBBIX (POPM.

Cpoxu TMpoBEJCHUSI MPAKTUKH OMPEICISIIOTCS YTBEPKICHHBIM YYEOHBIM
IJIAHOM U KaJICHJIAPHBIM Y4€OHBIM IparKoM.

VYuebnas npaktuka B MOIOA mpoBoauTCs NpernojaBaTe/IsIMU JUCIUIUINH
poheCCHOHAIIEHOTO ITUKJIA.

[TpousBoaCTBEHHAs MPAaKTUKA MPOBOJAUTCS B OpraHU3AIUsAX Ha OCHOBE J10-

rOBOPOB, 3aKitouaeMbiX Mexx1y MOIOA u opranuzanusimu.



Opranuzanuio u pyKoBOJICTBO MPAKTUKON MO MPOPUIIO CIEHUATBHOCTH U
NPEIAUIIIOMHON MPAKTUKOM OCYIIECTBISIOT PYKOBOJAUTENU MPAKTHUKUA OT
M®IOA u opranuszamuu.

Hampasnenue Ha mpaktuky odopmisiercs mpukazom pekropa MOIOA c
yKa3aHUEM 3aKpeIUIeHHUs KaXKJI0ro oOydJaromierocs 3a OpraHu3allieil, a Takxke ¢
YKa3aHHEM BUJIa U CPOKOB MPOXOKICHUS MPAKTUKH.

Pacnipenenenre u HampaBi€HUE CTYAECHTOB IO MECTaM IMPAaKTUKH OEpeT Ha
ce0st OTnen NpakTUKU Y HUBEPCUTETA.

CTyA€HT MOXET CaMOCTOSTENIbHO ONPEEIUTh MECTO MPOXOXKICHHS IMpaK-
TUKH. B 3TOM ciyyae, He0OX0IMMO HE MO3/IHEE, YEM 3a MECALL /10 €€ Havyaia npe-
CTaBUTh B OTHEJ] NPAKTUKU NMHCHbMEHHOE 3asBJICHUE O MECTE MPOXOKICHUS MpaK-
TUKH.

Oo6yuatomuecs, ocauarotire OITOIT CIIO B nepuo npoxoxaeHUs MpakK-
TUKHU B OPTaHU3aIUAX O0S3aHBI:

- IBUThCSI Ha cOOpaHue, MPOBOJAUMOE PYKOBOJIUTENIEM MPAKTUKH COBMECTHO
c coTpyaHukamu Otena NpakTUKU U TPYAOYCTPOIMCTBA;

- IETaIbHO 03HAKOMUTHCS C MPOrpaMMOM MTPAKTUKH;

- CBOEBPEMEHHO NPUOBITH HA MECTO MPOXOXKICHUS TPAKTUKY;

- COOI0IaTh PEXUM Pa0dOTHI U BBHITIONHATH YKa3aHUS PYKOBOJUTENS TMpak-
TUKHU;

- CBOEBPEMEHHO MOJATOTOBUTH OTYET O MPOXOKACHUU IPAKTUKH;

- BBIMIOJIHATH 3aJJaHusl, IPElyCMOTPEHHbIE IPOrPaMMaMH MPAKTUKH;

- co0M0AaTh IEUCTBYIOIINE B OPraHU3alUsAX MPaBUJIa BHYTPEHHETO TPY/O-
BOT'O PacHopsKa;

- coOr01aTh TpeOOBaHMS OXpaHbl TPyJa U OXKapHOU 0€30MacHOCTH.



2. TpeGoBaHus K pe3yJbTaTaM OCBOEHHUS MPOTrPaMMbl NOATOTOBKH CIeIHAJIH-
CTOB CpeJHero 3BeHa

Buabl 1eATeIbHOCTH BbINYCKHUKA:

— Opra#uzaiysa ¥ KOHTPOJIb TEKYIIEH NeATeTbHOCTH CIYKO MpenrnpusiTuit
Typu3Ma U TOCTENIPUUMCTBA,;

— IlpenocraBneHue TyponepaToOpCKux U TYpPareHTCKUX yCIyT,

— BrmmonHenne paboT Mo OJHOW WM HECKOJBKUM TpodeccusMm paboumx,
JOJDKHOCTSIM CITY KalllHX.

BrlinyCKHHUK, OCBOMBIIHNI 00pa30BaTelIbHYI0 MPOrpaMMmy, JTOJDKEH 001a1aTh
CIeAYIOIMIMMU 00IMMEU KoMneTeHIuaMu (nanee - OK):

OK 01. BriOupaTh ciocoOsl pemieHus 3a1a4 npopecCuoHaAIbHON JesTEIbHO-
CTU MIPUMEHUTENIBHO K Pa3IUYHBIM KOHTEKCTaM;

OK 02. Ucnonp30BaTh COBPEMEHHBIE CPE/ICTBA IMOUCKA, AHAIN3a U UHTEPIIpE-
Tauu uHOpMaAIMU M UHGOPMAIIMOHHBIE TEXHOJIOTHH JIJISi BBITIOJIHEHUS 3a7a4
npo¢eCCUOHATILHON JIEATEIbHOCTH;

OK 03. IlmanupoBaTh U peaqn30BBIBATH COOCTBEHHOE MPO(DECCHOHATBFHOE U
JUYHOCTHOE Pa3BUTHE, NMPEANPUHUMATENBCKYIO ACSATEILHOCTh B NMPO(ECCHOHAb-
HOI cdepe, UCMOAb30BATh 3HAHUS MO MPABOBOM M (PMHAHCOBOM I'PaMOTHOCTU B
Pa3JIMYHBIX )KU3HEHHBIX CUTYalUsIX;

OK 04. DddexTBHO B3aUMOJEHCTBOBaThH U padOTaTh B KOJUJIEKTUBE M KO-
MaH/IE;

OK 05. Ocy1iecTBisITh YCTHYIO U MHCbMEHHYIO KOMMYHUKAIMIO HA TOCyap-
CTBEHHOM s3bIke Poccuiickoit deaepariuu ¢ yaeToM 0COOEHHOCTEH COLMAIBHOTO U
KYJbTYPHOTO KOHTEKCTA;

OK 06. IIpostBnsATh rpa)kIaHCKO-TIATPUOTUYECKYIO MO3ULIHIO, JEMOHCTPUPO-
BaTh OCO3HAHHOE TMOBEJCHHWE HAa OCHOBE TPATUIMOHHBIX POCCUMCKHUX HYXOBHO-
HPABCTBEHHBIX LIEHHOCTEW, B TOM YHCJI€ C YY€TOM T'apMOHM3ALUHA MEXHAIIMOHAIIb-
HBIX U MEXPETUTHO3HBIX OTHOIIEHUU, TPUMEHSTh CTaHAapPThl aHTUKOPPYILIHOH-

HOT'O ITIOBCACHMUA,



OK 07. ConelicTBOBaTh COXpaHEHHUIO OKPYXAIOIIEH CPEIbI, pecypcocoepeske-
HUIO, IPUMEHATH 3HAHUS 00 M3MEHEHUHU KIIMMATa, MPUHLUIIBI OEpEXKIMBOrO Mpo-
U3BOJICTBA, 3 (PEKTUBHO AEHCTBOBAThH B UPE3BbIUAMHBIX CUTYAIUAX;

OK 08. Hcnonb3oBarh cpenctBa GU3NYECKON KyIbTYPBl AJSi COXpaHEHUS U
YKpEIUICHUS 3/I0POBBSl B MpOIecCe MPOPECCUOHAIBHON NIEATEILHOCTH U TOJIEP-
’KaHUsl He0OXOIMMOT0 YPOBHS (PU3UUECKON MOATOTOBICHHOCTH;

OK 09. Ilonmp3oBathes mpodecCHOHATBLHOM JTOKYMEHTAMEeW Ha TOCyaap-
CTBEHHOM M MHOCTPAHHOM SI3bIKaX.

BrinmyckHUK, OCBOUMBIIHI 00pa30oBaTeNbHYI0 MPOTpaMMy, JOJKEH 00JaaaTh
npodeccuoHanbHbiMU KoMmnieTeHuusaMu (fganee - 1K), cooTBeTcTByrOmMMHU BBI-
OpaHHBIM BUJaM JCSITEIbHOCTH:

1. Opranu3anms U KOHTPOJb TeKylleH JesiTeJJbHOCTH CJIYy:K0 mpeanpus-
THH TYPU3Ma U TOCTENIPUUAMCTBA:

I1IK 1.1. [InanupoBaTh TEKYLIyIO AESITEILHOCTb COTPYAHHMKOB CIYKO Ipen-
NPUATUN TypU3Ma U TOCTEIPUUMCTBA.

[IK 1.2. OpraHu3oBbIBaTh TEKYIIYIO JAESITEIBHOCTh COTPYAHHKOB CIIYXO
NpEANPUSTUNA TypU3Ma U TOCTEPUHUMCTBA.

IIK 1.3. KoopauHupoBaThb M KOHTPOJUPOBATH NEITEIBHOCTh COTPYIHUKOB
CITy0 MpeanpUsATHI TYpU3Ma U TOCTETIPUUMCTBA.

[IK 1.4. OcyumecTBisiTh pacdeTbl ¢ MOTPEOUTENIMH 33 MPEIOCTaBICHHBIC
YCIIyTH.

2. IlpenocraBieHne TYpPONepaTOPCKUX U TYPAreHTCKUX YCJIYT:

[IK 2.1. OgopmasaTe u 00pabaThIBaTh 3aKa3bl KIMEHTOB.

[1K 2.2. KoopauaupoBath paboTy MO peann3aliy 3aKasa.

3. BoinosiHeHHe padoT MO OJJHOM WJIN HECKOJLKUM npodeccusiM padboymx,
HOJIKHOCTHAM CJIYKAIIMX.

IIK 3.1. Berpeua, peructpauusi 1 pa3MelIeHUE TOCTEH MPU 3aCEIEHUHU B TOC-
TUHUYHBIN KOMIUIEKC I UHOE CPEJICTBO Pa3MELCHUSI.

I1IK 3.2. YdeT 3aka30B rocTeil TOCTUHUYHOI'O KOMIIJIEKCA WJIM MHOTO CPEJICTBA

pa3MeleHus.



IIK 3.3. Peructpanusi Bbl€3/1a rOCTEH TOCTUHMUYHOTO KOMIUIEKCA WM MHOTO

CpeACTBa Pa3MEIICHHUS.

Buabl 1eATEeIbHOCTH

Koa u HaumeHoBaHuUe
KOMIIEeTEeHIHHN

IToxka3aTen oCBOEHHUsI KOMIETeHINH

B 01. Opraamzaous
U KOHTpOJIb  TeKyllei
JeSITeIbHOCTU CITy K0
TIPEATIPUATHH TypHu3Ma

1 roCTCIpuuMcCcTBa

IIK 1.1. ITnanupo-
BaTh TEKYIIYIO Jes-
TEIBHOCTB COTPYI-
HUKOB CITyK0 TIpej-
MPUATUHI TypU3Ma
Y TOCTETIPUUMCTBA

HaBpbiku:

[Ipou3BoANTs KOOPAMHAINIO PabOTHI COTPYIHHUKOB
CITyObI PEANPHUATHUS TYpU3Ma U TOCTETIPUUMCTBA
Hcnonb30BaTh TEXHUKY NIEPETOBOPOB, YCTHOTO
o0IIeHNs, BKITIOYas TeJIe()OHHBIC IEPETOBOPHI

Ymenus:

Bnamets TeXHOJOTHEH elONpPOU3BOJCTBA (BEc-
HHUE JOKYMEHTAallM¥, XpAaHEHUE W WM3BJICUECHUE WH-
(dhopmarmn)

Bramets TEXHHUKOHM MEperoBOpOB, YCTHOTO o0OIIe-
HUS, BKIIFOYas TeIe()OHHBIC TIEPETOBOPHI

Bragets KyapTypoil MEXKIMYHOCTHOTO OOIICHHS

3unanus: 3akoHonatenscTBO Poccuiickoit denepa-
ouH B cepe Typu3Ma U TOCTEIPUIMCTBA

OcHOBBI TPYZOBOI'O 3aKOHOAATENbCTBA Poccuiickoi
Denepanyn

OCHOBBI OpraHU3alUy, TNIAHUPOBAHUS U KOHTPOJIS
JIESITEIbHOCTH COTPYAHUKOB

Teopuss MEKJIMYHOCTHOTO M JEJIOBOTO OOIICHHUS,
[IepErOBOPOB, KOH(PIUKTOIOTHN

Oxa3pIBaTh NEPBYIO MOMOIIb

Lensl HA TYpUCTCKHEC MPOAYKTHI U OTIENBHBIC TY-
PHUCTCKHE ¥ JOTIOITHUTEIBHBIC YCITYTH
ACCOPTHMEHT W XapaKTePUCTHKH IIpeIjIaracMbIX
TYPUCTCKHX YCITyT

[IporpammHOEe oObOecrieueHHe MEATCTBHOCTH TY-
PHUCTCKUX OpraHu3anui

DTUKY JI€TOBOTO OOIIEHUS

OCHOBBI J€JIONIPON3BOJICTBA

IIK 1.2. Opranmso-
BBIBaTh TEKYIIIYIO
JIEATENBHOCTB CO-
TPYAHUKOB CITYXO
HNPEANPUATHN Ty-
pusMa

Y TOCTENIPUUMCTBA

HaBbiku:

OCyIIEeCTBISITh OPTraHU3aIUI0 U KOHTPOIb PabOThI
COTPYJIHUKOB CIY)KObI TPENNpUITHS Typu3Ma U
TOCTENPUUMCTBA

Ymenus:
B3anMopeiicTBOBaTh € TypoIepaTopamMu, 3KCKYp-
CHOHHBIMH OI0pO, KacCaM¥ MPOJAXKH OMIICTOB

3HaHusa:

OcHOBBI TPYZOBOI'0 3aKOHOAaTeNbCTBA Poccuiickoi
Denepanuu

OCHOBBI OpraHu3alUy, MIAHUPOBAHUS U KOHTPOJIS
JIESITEIbBHOCTH COTPYAHUKOB

ACCOPTUMEHT W XapaKTEPUCTHKH MpeaiaraeMbIX
TYPUCTCKUX YCIIYT

IIporpammHOoe obecriedeHne AEATENbHOCTH TYy-
PHUCTCKUX OpraHu3anui

OCHOBBI ICTTOTIPON3BOJICTBA

1K 1.3. Koopauau-
poBaTh

Y KOHTPOJIUPOBATH
JESITEeIbHOCTD CO-
TPYAHUKOB CIIYX0
MpENPUATHH TY-

HaBbikn:
[Ipou3BoaUTh KOOPAMHAIMIO PAOOTHI COTPYTHHKOB
CITY>KOBI TIPSATIPHUATHS TYPU3Ma M TOCTSIIPHHMCTBA

YMenns:

BrageTp TexHOJIOTHEH Ienonpou3BoiACTBa (Beze-
HHUE JOKYMCHTALlMH, XpaHCHHE M W3BJICYCHHE WH-
¢dopmaryn)




pusMa
U TOCTEIPUMMCTBA

3unanus: 3akoHonatenscTBo Poccuiickoii denepa-
MY B cdepe Typru3Ma U TOCTENIPHUMCTBA

OCHOBHI TPYZOBOTO 3aKOHOAATENbCTBA Poccuiickoit
denepanun

OCHOBBI OpraHW3alluy, ITAHUPOBAHUS W KOHTPOJISA
JEeSITeTbHOCTH COTPYAHUKOB

Teopuss MEXIHMYHOCTHOTO ¥ JEIOBOTO OOIICHHUS,
MIEPEroBOPOB, KOH(IUKTOIOTHU

Oxa3bIBaTh NEPBYIO MMOMOIIIb

IleHpl HA TYpUCTCKHE MPOAYKTHI M OTACIBHBIC TY-
PHUCTCKHE ¥ JJOTIOTHUTEIBHBIC YCIYTH
ACCOPTHMEHT M XapaKTEPUCTHKH IpeaaracMbIX
TYPUCTCKHX YCIIyT

[IporpammuOe oObOecriedeHHe OEATETBHOCTH TY-
PHUCTCKUX OpraHu3anui

OTHKY OETOBOTO OOIICHHUS

OCHOBHI JI€TIONIPON3BOJICTBA

[IK 1.4. OcywecTBnsTh
pacueTsl ¢ moTpeduTe-
JIIMU

33  MPeAOCTaBJICHHBIE
YCIyTH

HaBpikn:
Hcnonp30BaTh TEXHHUKY MEPErOBOPOB, YCTHOTO
00IIeHNs, BKIIIOYas TeJIe()OHHBIE IEPErOBOPHI

Ymenus:
Brangeth TeXHHKOW MEPEroBOpPOB, YCTHOTO oOOIIIe-
HUsI, BKJIIOYAs TeJIe()OHHBIE MIEPEroBOPEI

3unanus: 3akoHojaTenscTBO Poccuiickoit denepa-
uuH B chepe Typu3Ma U roCTeNpUHMCTBA

OcCHOBBI TPYZIOBOTO 3aKOHOAaTeNbCTBa Poccuiickoit
Denepanun

OCHOBBI OpraHW3alliy, IIAHUPOBAHHUS W KOHTPOISI
JeSITeTPHOCTH COTPYAHUKOB

Teopust MEXJIHMYHOCTHOTO ¥ JEIOBOTO OOIICHHS,
MIEPEroBOPOB, KOH(PIUKTOIOTHI

Oxa3bIBaTh NEPBYIO TOMOIIIb

Lensl HA TypUCTCKHE MPOAYKTHl U OTIENBHBIC TY-
PUCTCKHUEC U JOTIOJTHUTECIBHBIC YCIIYTU
ACCOPTUMEHT M XapaKTEepUCTHKH IpeasiaraeMbIX
TYPUCTCKHUX YCIIyT

IIporpammHoe obecriedeHrne AEATENbHOCTH TYy-
PUCTCKUX OpTaHU3alui

DTUKY JI€TOBOTO OOIIEHUS

OCHOBHI JICTIONIPON3BOJICTBA

[MpenocraBnenne Typore-
PaTOPCKHUX M TypareHTCKUX

ycIyr

IIK 2.1. OdopmisTs
1 00pabaThIBaTh 3a-
Ka3bl KITUEHTOB

HaBpikn:

KoHCynbTHpOBaHHE TYPHCTOB [0 MpaBUIIaM H
npeaMeTy 3akasa (oopMileHue, [IeHa, MapaMeTpsbl,
CPOKH M MECTO BBIMIOJIHEHHSI 3aKa3a)
Ocy1iecTBIIEHHE IPHEMA 3aKa30B OT TYPUCTOB
IIpoBepka HAIMYKS BCEX PEKBU3UTOB 3aKa3a
Wnentndukanus Buja 3akasa

HanpasieHnne 3aka3a B COOTBETCTBYIOIIEES [TOIPa3-
JICJICHUE TYPOIIepaTopa U ero KOHTPOJIb
KoppekTrpoBKa CPOKOB M YCIOBUH BBIIOTHEHHUS
3aKa30B U B CIy4ae HEOOXOIUMOCTH HHPOPMHPO-
BaHUC 3aKa34YMKOB (TypUCTOB) 00 N3MCHECHUU I1a-
paMeTpoB 3aKasza

YMenus:

B3aumoneiicTBoBaTh ¢ Typoleparopamu, 3KCKYp-
CHOHHBIMH OIOpO, KaccaMH IPOJAXH OHIETOB,
TPaHCIIOPTHBIMHU KOMITAHUSAMU, Meet-koMaHusIMu
Bragets KyIbpTypO# MEKIHYHOCTHOTO OOIICHHS
Biageth TEXHWKOW MEPEroBOPOB, YCTHOTO OOIIIe-
HUS C KJIMEHTOM, BKIIOYAs TeleQOHHBIE MEePEeroBo-
pBt

Bnagere TEeXHUKOW KOJHMYECTBEHHOM OIIEHKH H




aHanmu3a uHpOpMAIHH

Bragetr MeTOmuKON XpaHeHUS W MOMCKa WHGOP-
MaIin

Bectn nmokymMeHTanmuio, XpaHEeHHE W W3BJICUCHHE
nHpOpMAUN

[Tomp30BaTbcsi KOMMBIOTEPHBIMH — IIPOTPaMMaMH
OpOHMpPOBaHHSA TYPOB

OcymecTBIsAT KOHTPOJIb 32 CBOCBPEMEHHBIM BBI-
TIOJTHEHHUEM 3aKa3a

CoOupats, 00padaThIBaTh M aHATU3UPOBATH CTaTH-
CTHYCCKHE JTaHHBIC

®dopmupoBaTh OAHKH JAHHBIX

3unanus: 3akoHonatenscTBO Poccuiickoii denepa-
M B chepe Typusma

HopmaTtuBHBIE [OKYMEHTBI, PETJIaMEHTHPYIOILIHE
OpraHMu3alHi0 TYpOIEpaTOpCKOM U TypareHTCKOH
JEATETbHOCTH

ACCOPTHMEHT M XapaKTEPHCTHKH MpeaIaraeMbIX
TYPHUCTCKHX IIPOTYKTOB

Ilensl Ha TypHUCTCKHE MPOIYKTHI U OTACNBHBIE TY-
PUCTCKHUC U JOTIOJTHUTECIIBbHBIC YCIIYT'U

CucremMbl OpOHUPOBAHUS YCIIyT

Opranuzanuio paboTsl ¢ 3aIIpocaMy TYPUCTOB
TpeboBanust kK 0HOPMIICHUIO U yUETY 3aKa30B
ITopsinok KOHTPOJIA 3a MPOXOKAECHUEM U BBINOJIHE-
HHUEM 3aKa30B

Bunsl TexHH4YecKnX cpenctB cbopa U 0OpaboTKH
nH}opManuy, CBSI3M 1 KOMMYHHKAITIHA
[IporpammuOe oOecneueHne JESATENBHOCTH  TY-
PHUCTCKHX OpTraHH3aLuii

OTHKY JeT0BOT0 OOIIECHNUS

OCHOBBI J€TIOTIPOU3BO/ICTBA

[TpaBusia BHyTpEHHET0 TPYAOBOTO paclopsKa
[IpaBuia o oxpane Tpyja 1 NoxapHoii Oe3omac-
HOCTH

[K 2.2. Koopaunupo-
BaTh pabOTy MO peasu-
3alMH 3aKa3a

HaBbiknu:
Koopaunamus paboTsl mojapasjielieHuid Typorepa-
TOpa, 33JIeICTBOBAHHBIX B peallu3alliy 3aKa3a

Ymenus:
KoopauaupoBats paboTy HoJpa3aefneHuid Typore-
paTopa, 3a1eiCTBOBAaHHBIX B pealn3alliyl 3aKa3a

3unanus: 3akoHonarenscTBO Poccuiickoit denepa-
ouH B cepe Typu3Ma

HopMmaTuBHBIE TOKYMEHTBI, pETIaMEHTHPYIOIIHE
OpPTaHU3AIMI0 TYPOIIEPATOPCKOW M TypareHTCKOH
JeSITeIbHOCTH

ACCOPTUMEHT M XapaKTEepUCTHKH IIpeasiaraeMbIX
TYPUCTCKUX TPOTYKTOB

IleHbI HA TypUCTCKWE MPOIYKTHI M OTIENbHBIE TY-
PHUCTCKHE M JOTIOITHUTEIBHBIE YCIYTH

CucteMbl OpOHHPOBAHUS YCITYT

Opraau3anuio paboTHI C 3aIIPOCaMH TYPHCTOB
TpeboBanust kK 0HOPMIICHUIO U YUETY 3aKa30B
[Topsinox KOHTPOJISL 32 MPOXOXKIAECHUEM U BBIIOIHE-
HUEM 3aKa30B

Buapl TexHnmueckux cpeictB cbopa M 00OpabOTKH
WH(POPMAIIUH, CBSI3H U KOMMYHHKAIIUH
IIporpammHOe obecriedeHne AEATENbHOCTH TYy-
PHUCTCKUX OpraHu3anui

OTHKY JIeTOBOTO OOIIECHUS

OCHOBBI JETONIPON3BOICTBA

[IpaBuia BHyTPEeHHET0 TPYJOBOTO pacHopsiIKa
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[IpaBuna no oxpaHe Tpyna W mokapHoil Ge3omac-
HOCTH

Bremonaenne pabor 1o
OJZHOM WJIH HECKOJIBKUM
npogeccusim pabounx,

AOJDKHOCTSAM CITYKalux

IIK.3.1. Berpeua, pe-
THUCTpalisi H pa3Me-
LIEHWEe TOCTEH  IpH
3aCeICHHd B TOCTH-
HUYHBIA KOMIIJIEKC HIIA
WHOE CPEICTBO pa3Me-
IICHUS

Haspikn

Berpeun u peructpanuu rocred rOCTUHUYHOIO
KOMIUIEKCa MM HHOTO CPEJICTBA Pa3MEIICHUS
BBoza maHHBIX O TOCTSIX B MH(POPMAIMOHHYIO CH-
CTEMY YIPaBJICHHUS TOCTHHUYHBIM KOMIUICKCOM HIIN
HHBIM CPEACTBOM pa3MELICHHS

Bolmaun 3aperucTpupOBaHHBIM T'OCTSM KJIIOUEH OT
HOMEpa TOCTHMHHUYHOIO KOMIUIEKCAa HIM HHOTO
CpeJCcTBa pa3MElICHUs

WudopmupoBanus rocreil TOCTHHHYHOTO KOM-
IUIEKCa WJIM WHOTO CpeJCTBa pa3MelleHus o0 oc-
HOBHBIX U JIOTOJHUTENIBHBIX YCIyraX TOCTHHHUYHO-
T'0 KOMIIIEKCa MM HHOTO CPEICTBA Pa3MEIICHNUS

Ymern

OcymecTBIATh PETUCTPALUIO POCCHHCKUX U HHO-
CTPaHHBIX TOCTEH TOCTHHHYHOTO KOMIUICKCA WIIN
WHOTO CPEACTBA Pa3MEICHUS

OO6pabaTeiBaTh HHPOPMAIHIO O TOCTSIX T'OCTHHUY-
HOTO KOMIUIEKCa WJIM MHOTO CPEJICTBA Pa3MEIICHUS
C WCIIOJB30BaHUEM CIICIHAIN3UPOBAHHBIX MPO-
IpaMMHBIX KOMIUIEKCOB

OcylIecTBIATh PacueThl C TOCTAMH BO BpeMs HX
pasMelleHus B TOCTHHUYHOM KOMIUIEKCE WM UHOM
CpEe/ICTBE pa3MEICHHs B HAIMYHOW M OC3HATMYHON
¢bopme

Okxa3bIBaTh MOMOIIb I'OCTSAM B YPE3BBIUAMHBIX CH-
Tyalsax, B TOM YHCJE NPU 3BaKyallid W3 TOCTH-
HUYHOTO KOMIUIEKCA WM HWHOTO CPENCTBA pa3Me-
LICHUS

WHadopmupoBaTh 0 JeATEIFHOCTH CITYXO0 M ycIyrax
TOCTUHHYHOTO KOMIUIEKCA WM WHOTO CpEJICTBa
pasMelieH s

3HaThb

[IpaBuna mpoBeaeHUS] PacueTOB C TOCTSIMU TOCTH-
HHUYHOTO KOMIUIEKCA WJIM MHOTO CpEACTBA pa3Me-
IICHHUS B HAJTMYHOW U Oe3HAMYHOU hopme
[IpuHnmmel paboThl  CHENUATU3UPOBAHHBIX IPO-
TPaMMHBIX KOMILIEKCOB, HCIIONB3YEMBIX B TOCTH-
HUIIaX ¥ WHBIX CPEIICTBAX pa3MeEIICHHS

[IpaBuna OpoHHPOBAaHUS HOMEPOB B TOCTHHHIIAX H
WHBIX CPEJCTBAX pa3MEIICHHS

OCHOBBI ATHKH, 3THKETa U IICHXOJOTHH OOCITYXKH-
BaHUsl TOCTed B TOCTHHMIIAX W HHBIX CPEACTBAX
pa3MeIeHus

TpebGoBaHust 0XpaHbI TpyAa

OCHOBBI OXPaHbI 37I0POBbSI, CAHUTAPUU U TUTHEHBI
[IpaBuna aHTHUTEPPOPUCTHUECKOI 0€30MaCHOCTH H
0e30macHOCTH ToCcTel

[1K.3.2. Yuyer 3aka3oB
rocrei TOCTHHUYHOIO
KOMIIIEKCA WM HHOTO
CpEeICTBa pa3MEUICHUS

HNmeTh npakTHYECKHH ONBIT B

Brinaua u xpaHeHue Kioueld OT HOMEPOB T'OCTH-
HHUYHBIX KOMIUIEKCOB WJIM MHBIX CPEACTB pa3Mmelie-
HUs

[Ipuem u mepenada MHGOPMAIUH, KOPPECIIOH ICH-
LMW JUJISl TOCTEH TOCTUHUYHBIX KOMIUIEKCOB WIIU
HHBIX CPEJICTB pa3MELICHUS

IIpuem Ha XpaHeHUE LIEHHOCTEH rOCTed rOCTUHUY-
HBIX KOMIUIEKCOB MJIM UHBIX CPEACTB pa3MelIeHUs
BHecenne maHHBIX MO 3aKazaMm rocredl B mHpOpMa-
IIMOHHYIO CUCTEMY T'OCTMHHYHOTO KOMIUIEKCA WU
HMHOTO CPEJICTBA pa3MeIlEeHUs
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[Ipuem 3aka3oB rocreil Ha OCHOBHBIE M JOIOJIHU-
TEJIbHBIE YCIYIH TOCTHHHUYHOTO KOMILIEKCa HIIN
HMHOTO CPEACTBA Pa3MEICHUS

BeimonHeHNE ycIyr TOCTHHHMIIBI, 3aKPETUICHHBIX 32
COTPYOHHKAaMH CIYy)XOBI MpHUEeMa W pPa3MEICHUS
TOCTUHUYHOTO KOMIUIEKCA HIM HHOTO CpEICTBA
pa3MelIeHus

[IpoBeneHne pacueToB ¢ TOCTSIMH BO BpeMsl HX
HaXOX/ICHHS! B TOCTHHUYHOM KOMILJIEKCE WJIN MHOM
CpeICTBE pa3MElICHUs

[IpoBeneHue Tekymiero ayaura CiryKObl mpuemMa H
pa3MelieHls TOCTHHUYHOTO KOMIUIEKCA MIIM WHOTO
CpeJCcTBa pa3MelICHUs

Ilepenada mem M OTYETOB MO OKOHYAHUH CMEHBI
JESKYPHOMY aJAMHHHCTPATOPY CIyXKOBI IpHEeMa H
pa3sMelIeHus

Ymern

XpaHUTh KIIOYM M LEHHOCTH TOCTEM B COOTBET-
CTBUM C IPAaBUIAMH TOCTUHUYHOTO KOMILJIEKCA WU
HMHOTO CPEACTBA pa3MELICHUS

OcCyIecTBISITh pacueThl C TOCTAMH BO BpeMs HMX
HaX0XJACHUS B TOCTHHUYHOM KOMILJIEKCE WM MHOM
CpEe/ICTBE pa3MEICHHs B HAIMYHOW M OC3HATMIHON
bopme

Oxka3pIlBaTh MOMOIIb TOCTSAM B YpPE3BBIYANHBIX CH-
TyalusiX, B TOM YHUCJIE€ NPH 3BaKyallMd U3 TOCTH-
HUYHOIO KOMIUIEKCAa WJIM MHOTO CpEICTBa pa3Mme-
LICHUS

OcCyIIecTBIATh TEKYIIUNA ayIuT CITy>KOBI TIpuemMa u
pa3MeleHus] TOCTHHUYHOTO KOMILJIEKCA MJIM MHOTO
CPEIICTBA pa3MEILEHUS

[IpaBuna mpoBeaeHUs] PacueToOB C TOCTSAMU TOCTH-
HUYHOTO KOMILJIEKCAa WMJIM WHOTO CPENICTBA pa3Me-
MIEHHS B HAJTMYHOW U Oe3HANMYHOU hopme
IlpaBuna perucTpauuu U pasMelieHUs ToCTed B
TOCTUHUIAX U UHBIX CPEACTBAX Pa3MEIICHHUS
OCHOBBI ITHUKH, ITHKETA U MCHUXOJIOTHU OOCITYXKH-
BaHMS TOCTEH B TOCTMHHUIAX M HHBIX CPEICTBaX
pa3MereHus

TpeOGoBaHuUs OXpaHHI TpyAa

OCHOBBI OXpaHbI 3J0POBbsI, CAHUTAPUU U TUTHEHBI
[IpaBuna aHTUTEPPOPUCTUIECCKON OE30ITACHOCTH H
6e30macHOCTH TocTel

IIK.3.3. Perucrpanus
BbI€3/Ia TOCTEW TOCTH-
HUYHOTO  KOMILICKCA
WM UWHOTO CpeJiCTBa
pa3menieHus

HNMeTh NpakTUYECKHH ONBIT B

IIpoBeneHue pacyeTHBIX ONEpaLUil IPU OTHE3NE
rocTeil M3 TOCTMHUYHOIO KOMILIEKCA WM HMHOIO
CpelcTBa pa3MeNieHnss XpaHeHHe U Bbljlaua Oaraxa
TrOCTEel TOCTUHUYHBIX KOMILIEKCOB U MHBIX CPEJICTB
pa3MenieHus

Ymernb

OcCyHIeCTBIIATh pacueThl ¢ TOCTSIMH BO BpeMsl UX
BBIC3/1a U3 TOCTUHUYHOTO KOMIUIEKCA WM HWHOTO
CpeJCTBa pa3MEICHNs B HAIMYHOW M OC3HATHIHON
¢bopme

OdopMIIATh AOKYMEHTHI, IOJITBEPKAAIOIINE Ipe-
ObIBaHHE TOCTS B TOCTHHUYHOM KOMIUICKCE WU
HWHOM CPECTBE Pa3MEIICHUS

3HaTh

HopmarusHele npaBoBele akThl Poccuiickoit @ene-
pammu, peryiaupyoue JAeATeNbHOCTh CPEACTB
pa3MemeHus

[IpaBuna oOCIy)XMBaHUSI B TOCTHHHIIAX M HHBIX
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CPE/CTBaX pa3MEILECHHUS
IIpaBuna perucrpauuy, pasMeIIEHHS W BbIE3JA
poccuiickix U 3apyOeKHBIX TOCTEH B TOCTHHHIIAX U
MHBIX CPEJICTBAX Pa3MEIICHUS

IIpaBuna mpoBeAEHUsSI PacueTOB C TOCTSAMH T'OCTH-
HUYHOTO KOMIUIEKCA WM HWHOTO CPENCTBA pa3Me-
IICHUS B HAJTMYHOU M Oe3HAIMYHON hopme
[MpuHOMOBL PaboTHl CHENHUaTU3UPOBAHHBIX IIPO-
IpPaMMHBIX KOMIUIEKCOB, HCIIOJb3YEMbIX B TOCTH-
HUILAX ¥ UHBIX CPEJICTBAX Pa3MEILCHUS

[IpaBuna xpaHeHus W BbLAAYM Oaraka rocted B
TOCTHHHIIAX ¥ UHBIX CPEJCTBaX pa3MELICHUS
OCHOBBI ATUKH, DTUKETa M IICUXOJIOTHU OOCITYKH-
BaHWA TOCTEHl B TOCTMHHUIIAX M HHBIX CPEICTBaX
pasMenIeHus

TpeGoBaHus 0XpaHHI TPyAa

OCHOBBI OXpaHbI 30POBbSI, CAHUTAPUU U TUTUCHBI
[IpaBuna aHTHTEPPOPHCTHYECKOH 0E30MacHOCTH H
0e30macHOCTH rocTel

3.ATTecTaums Mo UTOraM NPaKTHKH

ATTecTanys 1o WUTOraM KaKJIOTO BHJA W OdTala MPAKTHUKUA TPOBOIUTCS C
y4deToM (WJIM Ha OCHOBAaHWH) PE3yJbTATOB €€ IMPOXOXKICHUS, TOITBEPKIAECMBIX
JIOKyMEHTaMU COOTBETCTBYIOIIUX OpTraHU3AIINM.

[To pe3ymbTraTaM Ka)jaoro BHAA M dTama MPAKTUKA PYKOBOJMTEISIMH TPAK-
TUKHU OT opranuzanuu 1 MOIOA dbopmupyeTcst aTTecTallMOHHBIN JIUCT, COJIepKa-
Uil cBelieHus 00 YpOBHE OCBOEHHUS OO0ydYaromumcsi nmpodecCHOHANIBHBIX KOMIIE-
TEHIIMH, a TaKkKe XapaKTEepPUCTHUKA HAa OOYYaroIIerocsi Mo OCBOEHUIO Mpodeccuo-
HaJIBHBIX KOMITETEHIIUN B MEPUO/I MPOXOKIACHUS MPAKTHKHU.

B mepuon mpoxokaeHusT MPakTUKK O0yYaroIIMMCS BEETCS JHEBHUK TIPaK-
TUKHU. B KadyecTBe MPUIIOKEHUS K THEBHUKY MPAKTUKU O0YUJaIOIIHIACS 0hOpMIISIET
rpaduueckue, ayano-, ¢poTo-, BUIEO-, MaTepUaIbl, HATJISHBIE 00pa3Ilbl U3IETUH,
MOATBEPIKIAIONINE TIPAKTUICCKUN OTIBIT, TTOJIYICHHBIA HA TTPAKTHKE.

[To pesynbpraramM TPAKTUKH OOYYAIOIIMMCSI COCTABJSIETCS OTYET, KOTOPBIM
YTBEPKAAETCS OPraHU3alUEn.

OT4eT 0 MPOXOXKIACHUHU MPAKTUKHU JOJKEH BKIIFOYATh OMHMCAHHUE MPOJIeIaH-
HOU paboThl. B 0TYeTe MOKHBI OBITH OCBEIICHBI OCHOBHBIE BOIPOCHI, MPETYCMOT-
pEHHBIC MPOTPaMMON TTPAKTHUKH, a TaKKe CPOPMYITHPOBAHBI BBIBOJBI, K KOTOPHIM

MpUIIEST MPAKTUKAHT, U ero npeioxenus. OOmuii oo0bem OTdeTa AOMHKEH CO-
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CTaBJIATh HEe MeHee 6-10 cTpanwmil, 6e3 yuera MPUIOKEHUNH U CIHCKA HCIIOIb3ye-
MBIX UCTOUYHHKOB.

Bo BBoaHO# ywactu OTyeTa MO MpaKTUKE OOYYAIOMIMICS JOJKEH yKa3aTh
nepuo (IaThl), UEdb U 3aJa4M MPAKTUKKU (HA OCHOBAaHUU 3aJlaHUsI PAKTUKH), Me-
CTO MPOXOXKIAEHUS MPAKTUKHU, CTPYKTYPY OpraHu3anuu (moapasiaeiaeHus, Gpuirnaibl
U T.I.), HOPMAaTUBHO-TIPABOBBIE AKThI, PETYJIHUPYIOUIUE NEATETbHOCTh JaHHOU Op-
raHU3aIUU.

B ocHoBHO# yacTu OTyeTa 1Mo MpaKTUKE OO0YYaAIOIMIUNICS JOHKEH MPUBECTH
OMMCAHUE ATAINOB BBIMOJHECHUS 33JIaHUs IPAKTUKU (YKa3aHHBIX TYHKTOB).

B 3akmrouenue otuera GOpMYyJIHPYIOTCS BBIBOJIBI 10 UTOTAM MPAKTUKH, YKa-
3BIBAIOTCSl OCHOBHBIE OOS3aHHOCTH MPAKTHUKAHTa HA MEPUOJ] MPAKTUKH, BUIbI pa-
00T, BBITOJHSAEMBIX HA MPEANPUATUH.

CrpykTypa oT4eTa IO MPAKTHUKE:

- TutysbHbIN JTUCT ([Ipunoxenue 1);

- 3a7anue Ha npaktuky ([lpunoxenue 2);

- nueBHUK TipakTuku ([Ipunoxenue 3);

- arrectanmoHHbIi ucT (IIpunoxenue 4);

- xapakTepucTrka Ha oOy4daromierocs (ITpunoxenue 5);

- OIJIaBJICHUE;

- BBEJICHHC;

- OCHOBHAsl 4acCTh;

- 3aKJIIOYEHUE;

- CIIUCOK UCIOJIb3YEeMbIX HCTOYHUKOB;

- ipusioxenus (rpaduku, cxempl, TaOIUIIBI, AITTOPUTMBI, WIITIOCTPAITIH
T.IL.).

[Ipaktuka 3aBepmaercs TudPepeHIMpPOBaHHBIM 3a4€TOM TP YCIOBUH TO-
JI0KUTENBHOTO aTTECTAIIMOHHOTO JINCTA MO MPAKTUKE PYKOBOJIUTEIICH MPAKTUKU OT
opranuzainuu 1 MOIOA 06 ypoBHE ocBOeHUs MTPOGHECCUOHATIBHBIX KOMITETCHITUH;
HAJIMYUS TIOJIOKHUTEBHON XapaKTePUCTUKHA OpPraHU3alMKA Ha O00YyYaromerocs o

OCBOCHHIO O6IJ.[I/IX KOMl'IeTeHLII/Iﬁ B IICpHUOA INPOXOKIACHUA IPAKTUKH; IMOJIHOTHI U
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CBOEBPEMEHHOCTH NPEICTABIICHUS THEBHUKA MPAKTUKU U OTYETA O MMPAKTUKE B CO-
OTBETCTBUU C 3aJlaHUEM Ha MpakTuky. [IpoBeaenne auddepeHnpoBaHHOTO 3aue-
Ta M0 MPAKTHUKE [JIAHUPYETCS B MOCIECIHUN IEHb NPAKTUKH.

[IpomexxyTouHast aTTecTalsi MPAKTHUKUA COCTOUT M3 IyOJMYHOM 3allUTHI
00y4aeMoro BBIMOJHEHHON padOThl U olleHKH OT4eTa Ha COOTBETCTBHE YCTAaHOB-
JICHHBIM TPEOOBAHUSIM.

[lo pe3ynbTaTam 3amIUTBhl CTYJEHTAMHU OTYETOB BBICTABIISIETCS 3a4eT IIO
MpakTUKe. Pe3ynpTarhl 3alIUMThl NPAKTUKA BHOCSATCA B BEAOMOCTH, 3a4€THBIC
KHIKKHU U IIPUJIOKEHUE K TUTLIIOMY.

[Tocne 3aueTa Mo MpakTUKE CTYJAEHT CAAET 3K3aMEH 10 MPOPECCUOHATIEHOMY
Monymo. O0yyaronyecsi, He MPOLISAIINE MPAKTUKY WM TOJyYMBIIKWE OTpHIla-
TEJIbHYIO OLICHKY 3a IPAKTUKY, HE JOIMYCKAIOTCS K 3K3aMEHy IO Mpo¢ecCuoHab-
HOMY MOZYJIIO.

Ecnu y cTyneHTa B aTTeCTallMOHHOM JIMCTE W/UIIU XapaKTEPUCTUKE HE OCBO-
€Ha XOTs Obl OJIHa KOMIIETECHIIMS, PEAYCMOTPEHHAs! NPOrpaMMON MPAKTUKH, TO
CTYJEHT HE JIOIyCKAeTCs K 3allUTe, U OLEHKA «HEYJOBJIETBOPUTEIBHO) BBICTABIIS-
€TCs 32 BCIO MPAKTHKY B IEJIOM.

HeynoBieTBopuTenbHbIE PE3YNbTaThl MPOMEXKYTOUYHOM aTTECTAUUU IO
IPAKTUKE WM HEsIBKa Ha MPOMEKYTOUHYIO aTTECTAIMIO 10 MPaKTUKe 0e3 yBaKu-
TEJIbHBIX TPUYUH MPU3HAIOTCS aKaJIEMUYECKON 33]I0JKEHHOCTBIO.

OOyuaromuecs, He JTUKBUIUPOBABIINE aKaJEeMHUECKYIO 33JI0JKEHHOCTh 10
MPaKTUKE, MOJIEKAT OTUUCIICHUIO B YCTAHOBICHHOM IMOPSIIKE.

OOyyaromuMcsi, He TPOLIEAIIMM MPAKTUKY MO YBAXKUTEIbHBIM MPUYMHAM,
IPEIOCTABIISIETCS BO3MOXKHOCTh MTPOUTH MPAKTUKY B CBOOOJHOE OT y4eObl BpeMsi.
NuauBuyalibHBIA IEPEHOC CPOKOB MPAKTUKU MO YBAKUTEIBHBIM MPUYMHAM OCY-
LIECTBJISIETCS. B COOTBETCTBHM C IPHUKa30M pekTopa. OCHOBaHMEM IS MpUKa3a O
NEPEHOCE SIBISETCS 3asBJIEHHE OOYYaIOILIETrocs, COIJIACOBAHHOE C 3aBEAYIOLIUM
Kadeapoit/mpeacenaresaeM NpeaMETHO-IIMKIOBOW KOMUCCUU U JOKYMEHTBI, 000C-
HOBBIBAIOIIIME MPUYHUHBI HEOOXOAMMOCTH NEPEHOCca CPOKOB MpakTuku. [Ipukazom
OTIPEENSIETCS. MECTO U BPEMS TIOBTOPHOT'O MPOXO0KICHUS MPAKTUKHU.
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Pe3ynbrarthl mMpoXOoXKAEHUS MPAKTUKH MPEACTABISAIOTCA OOydalomuMcs B
MO®IOA u y4uTHIBAIOTCS MPHU MPOXOXKIECHHH T'OCYIapCTBEHHOM HWTOrOBOM aTTe-
CTallUU.

OOyuaromuecs, He TPOMICANINE MPAKTUKY WM TMOJYYHUBIINE OTPUIATEINb-
HYIO OLIEHKY, HE JIOMYCKAIOTCS K MPOX0XKICHUIO TOCY1apCTBEHHONW UTOTOBOM aTTe-
CTallUU.

4. TpedoBanusi k 0pOPMIICHHIO OTYETA 0 MPOXOKACHNH PAKTUKH

OTyeTr o NPOXOKIACHUIO NPAKTUKU BBITIOIHSAETCS HA KOMIBIOTEPE B OJTHOM
AK3EMILISIpEe U 0(hOpPMIISIETCSI TOJIBKO Ha JIMIEBOM CTOpoHE Oenoit Oymaru, oObem
oT4yeTa JOJKEH cocTaBiaATh 15-20 crpanuI meyaTHOro TekcTa (6e3 ydera mpuiio-
KEHUN):

- cranaapTHbIA Qopmar nokymenTa A4 (210 x 297 mm);

- TIOJIST KaXK0T0 JIMCTa JOKYMeHTa: JieBoe — 30 MM, BepxHee — 20 MM, ITpaBoe
— 10 MM, HIDKHEE — 20 MM;

- OpUEHTAIIMS: KHIDKHAS;

- mpudT: Times New Roman;

- Kerb: - 14 OT B OCHOBHOM TEKCTE€, MPU COCTABJIECHUU TaOJIMUI] MOTYT HC-
MOJI30BAThHCS MIPUPTHI MEHBIIIUX Pa3MEPOB, PEKOMEHyeMbli — 12 mT;

- MEXKIYCTPOUYHBIA UHTEPBAI: MOJYTOPHBIA B OCHOBHOM TEKCTE, OAUHAPHBIN
B MOJICTPOYHBIX CCBLIKAX;

- PacCTaHOBKA MIEPEHOCOB — aBTOMATUYECKAas;

- (hopmaTupoOBaHKE OCHOBHOTO TEKCTa M CCHUIOK — B MApaMETPE «IO IIIH-
puHEY;

- IBET mIpU(Ta — YSPHBIIA,

- a03alHbIA OTCTYIT OCHOBHOT'O TEKCTa (KpacHas cTpoka) — 1,25 cm.

3aroJoBKH CTPYKTYPHBIX 3JIEMEHTOB (TJIaBbl) LEHTPUPYIOTCA MO IIUPHUHE
TeKCTa. B KOHIlE 3arojoBKOB TOYKa HE cTaBUTCA. [Ipy HamMcaHWM KCMOIB30BATh
Tosbko 3aryaBuble OykBbl: BBEJIEHUE, 3AKJIFOYEHUE.

Kax 11 3arojgoBoK CTPYKTYPHBIX €IMHULl HAYMHAKOTCS C HOBOM CTPAHULIBL.
3aroJI0BKM HE NIEPEHOCHT.
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3aroJIoBKM pasleloB M MOAPA3/IEIOB OCHOBHOM 4YacTH OT4YETa CIEQyeT
Ha4YMHaTh ¢ a03al[HOr0 OTCTyNa M pa3MEIIaTh MOCIE NOPSIKOBOIO HOMEpA, reva-
TaTh C MPOMUCHOW OYKBBI, MOJYXUPHBIM IIPUPTOM, HE MOJAYEPKUBATH, 0€3 TOUKU
B KOHIIE.

Ot 3arosioBKa IJIaBbl WM naparpada 10 TEKCTa JOJDKEH CJIel0BaTh IOIY-
TOPHBIN UHTEPBAJI.

Homepa cTpaHull NpOCTaBISIOTCA MOCEPEAUHE BEPXHErO MOJS JOKYMEHTa
Ha paccTosHUU 10 MM OT BEpXHETO Kpasi JINCTA, ITOCJIET0BATEIbHO.

TUTYABHBIN JTUCT BKIIIOYAIOT B OOIIYI0 HyMEpaluio cTpanull otyera. Homep
CTPaHHMIIBl HA TUTYJIBHOM JINCTE HE MIPOCTABIISIOT.

Hywmepanus npocTasisieTcst HauuHasi ¢ 3-i CTpaHUILbl (BBEIEHUE), T.€. [1OCIIE
TUTYJIBHOTO JIUCTA, 33JJaHUs U COJIEPKaHUs OTUETA, a TAKKE MEPEUHs COKpPaALCHUH,
UCIOJIb3YEMBIX B OTUETE (€CIIM OH UMEETCs), Jajee MocieoBaTeIbHas HyMepanus
BCEX JIUCTOB.

NnmrocTpanyu U TaONULbl, PACIOJIOKEHHbIE Ha OTIEIbHBIX JIMCTaX, BKIIIO-
Yal0T B OOIIYI0 HyMEpaluio CTpaHull npoekrta. MimocTpauuu u Tabauisl Ha Ju-
cte popmara A3 yYUTHIBAIOT KaK OJIHY CTPaHHUILY.

Hywmepanus cTpaHuil, Ha KOTOPBIX Tar0TCs MPUIIOKEHMS], SIBISETCS CKBO3HOM
U TIPOJIOJKAET OOILYI0 HyMEpaluio CTPaHUI] OCHOBHOTO TEKCTa.

2.1 Ilpasuna npedcmasnenust popmyn u ypagHeHul

VYpaBHeHust 1 HOpMyIIbI CIAEAYET BbIAEIATh U3 TEKCTa B OTACIBHYIO CTPOKY.
Beole u Huxke Kax10il (OpMyJIbl WIIM YpaBHEHHUS JI0JKHO OBITh OCTABIIEHO HE Me-
Hee oAHOW cBOOOAHOU cTpoku. Ecinu ypaBHEeHUE HE yMENIaeTcsl B OJJHY CTPOKY, TO
OHO JIOJDKHO OBITH MEpPEHECeHO IOCJe 3HaKa PaBEHCTBA (=) WJIM MOCIE 3HAKOB
witoc (+), MUHYC (), YMHOXKEHUA (X), AeNeHUs (1) WIA JIPYyTuX MaTeMaTUYeCKHX
3HAKOB, NPUYEM 3HAaK B Hayaje CIEQyIolIeil cTpoku nmoBTopsAroT. [Ipu mepenoce
(dbopMyIibl Ha 3HAKE, CHMBOJIM3UPYIOLIEM OIEpaIMi0 YMHOXKEHHUS, TPUMEHSIOT 3HaK

«X».
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[TosicHeHre 3HAYEeHWN CHUMBOJIOB M YHCIOBBIX KOA(D(HUIIMEHTOB Cclieayer
IPUBOJUTH HEMOCPEJCTBEHHO TOJ (OPMYJION B TOM ke MOCIEIOBATEILHOCTH, B
KOTOpPOH OHM JIaHbI B popMyII€.

@opMmyJIbl CIEAYET HYMEPOBATh MOPSAAKOBOM HYMEPALMEN B MPEIEIIax BCETO
poekTa apadCKUMU U paMu B KPYTJIBIX CKOOKaX B KpailHEM MPABOM IMOJIOKEHUU
Ha CTPOKE.

Onny dpopmyiry o6o3Hauaror - (1).

@opMyJibl, TOMENAEMBIE B IPUIOKEHUSX, TOKHBI HYMEPOBAThCA OTIEIb-
HOU HyMmepalueil apabckuMu HudppamMu B Ipeenax KakKaoro MpUIOKEHUs ¢ J0-
OaBieHueM mepeq Kaxaou mudpoit o003HaYeHUsT MPUIOKEHUs, Hanmpumep, pop-
myna (B.1).

CchUIKM B TEKCTE Ha MOPSIAKOBBIE HOMEpa hopMyJl JaloT B CKOOKax.

[Tpumep — «...B popmyie (1)».

Homyckaetcst Hymepanusi GopMmys B mpenenax pasaena. B atom cinydae Ho-
Mep (opMyJibl COCTOUT M3 HOMEpa pas3fesia U MOPAIKOBOrO HoMepa (pOpMYyJIbl,
pa3/IeNICHHBIX TOUYKOH, Harpumep (3.1).

[Topsimok HM310KEHUS MAaTEeMATHUYECKUX YpaBHEHUM TakoW ke, Kak u (op-
MYII.

2.2 Ilpasuna oghopmaenus unirocmpayuii u maoauy

Nnmoctpanuu (deprexu, rpaduku, CXEMbI U T. 11.) CJIeAyeT pacrojiaraTrh B
paboTe HEMOCPEICTBEHHO TMOCJIE€ TEKCTa, B KOTOPOM OHU YIOMHHAIOTCS BIIEPBbBIC,
WJI HA CJIEAYIOLIEH CTpaHUIIE.

Ha Bce mmmtocTpauuy B OTYETE JOJKHBI OBITh JaHbl CChUIKU. [Ipu ccblike
HEO0OXOMMO THCATh CJIOBO «PUCYHOK» U €T0 HOMEP, HAIIPUMEDP: «B COOTBETCTBUU
C PUCYHKOM 2» H T. 1.

NimrocTpanmu, 3a MCKIIOUEHUEM WIUTIOCTPALUNA NMPUIIOKEHUM, CIENYET HY-
MepoBaTh apaOCKUMH MU pPaMH CKBO3ZHOW HyMEpaIue.

Ecnu pucyHok oguH, To oH o603Hauaercsa «PucyHok 1». CloBO «pUCYHOK»

M €TO0 HAUMCHOBAHHC PACIIOJIararoT IOoCCPCANHEC CTPOKHU.
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Wnmoctpaiiuy KaskJoro MpuiiokKeHus 0003Ha4aroT OTACIbHON Hymepaluen
apabckumu mudpamu ¢ podaBiIeHUEM mepen nudpoi 0003HAYCHUS MPUTIOKCHHUS
«PucyHok A.3».

JlommyckaeTrcsi HyMepOBaTh WJUIIOCTPALMKA B MpeAenax pasnena padotel. B
ATOM cllydyae HOMEP WJUIIOCTpAIlMd COCTOMT M3 HOMEpa pasfiena U MOPSAKOBOTO
HOMEPA WIUTIOCTPAINH, pa3IeIEHHBIX TOUKON «PucyHok 2.1».

CnoBo «PucyHOK», €ro HOMEp M 4epe3 THpe HAMMEHOBAaHUE MOMEIIAIOT IO-
CJie MOSCHUTEIIbHBIX JIAaHHBIX U PACIOJaraioT B LIEHTPE MOJI PUCYHKOM 0e3 TOUKH B
KoHLe. Ecnin HanMeHOBaHHME PUCYHKA COCTOUT M3 HECKOJBKHX CTPOK, TO €ro clie-
JyeT 3allMChIBAaTh Y€pe3 OJUH MEKCTPOUYHbIM MHTepBaa. HaumeHoBaHue pucyHka
IPUBOJAT C MPONUCHON OYyKBBI O€3 TOUKU B KOHILE. IlepeHoc cioB B HaMMeHOBa-
HUU TparuecKoro Marepuasna He J0MyCKaeTCs.

Tabnuibl NPUMEHSIOT JUIsl HAIJISIIHOCTH U yJI0OCTBA CpaBHEHHUsSI MOKa3aTe-
neil. HaumeHnoBaHue TaOauIbl, IPU €T0 HAIWYUH, JOJDKHO OTpa)KkaTh €€ CoJlepKa-
HUE, OBITh TOUHBIM, KPATKHM.

HanmMenoBanue cienyet nmomemarb Haja Tabmuiei ciesa, 6e3 ab3aiHoro oT-
ctyna B ciaenytomiem gopmare: Tadbnuna Homep Tabnunpsl — HaumenoBanue 1ad-
uiel. HanMeHnoBanue TaGuIlbl TPUBOJIAT C MPONMUCHON OyKBBI 6€3 TOYKHU B KOH-
ue. Ecnu HameHoBaHue TaOIMIIbl 3aHUMAET JABE CTPOKU M 0OoJiee, TO ero cieayeT
3aMKChIBATH YE€PE3 OJMH MEKCTPOUHBIN UHTEPBAJL.

Tabnuiy crnegyer pacnojiaraTb HEMOCPEICTBEHHO IOCIIE TEKCTA, B KOTOPOM
OHAa YNOMHUHAETCA BIEPBbIC, WM Ha cleayromnieil ctpanune. Ha Bce TaOmuisl
JOJDKHBI B pabOTe OBbITh CCBUIKHM, B TEKCTE CIEAYET MHUCATh CIOBO «Ta0JHIA» C
yKa3aHUEM €€ HOMepa.

Tabnuiy ¢ OONBIIMM YKCIOM CTPOK JOIYCKAaeTCsl MEPEeHOCUTh Ha APYrou
mucT (ctpanuiry). [Ipu nmepeHoce yactu TaOIUIBI HA APYTON JTUCT (CTPAHMILY) CIIO-
B0 «Tabnuuay, ee HOMEp U HaMMEHOBaHHE YKa3bIBAIOT OJIMH pa3 ClieBa HaJ Mep-
BOM 4acTbiO TaOJMIIBI, @ HAJl APYTUMH YacTSIMU Takxe clieBa nmumyt ciosa «IIpo-

JOJDKEHUE TAOJIUIIB) U YKA3hIBAIOT HOMED TAOJHIIBI.
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2.3 Ilpasuna ogpopmnenus cnucka ucnonb308aHHbIX UCTNOYHUKOS

OcHoBHOE TpeOOBaHME K COCTABJIECHHUIO CIIMCKAa MCIOJIb30BAaHHBIX WCTOYHU-
KOB — eanHoo0Opa3Hoe odopmienue u coomoaenue «I'OCT 7.1-2003. Mexrocy-
JapCcTBEeHHBIN cTangapt. CucreMa cTaHAapTOB MO MH(OpMAIK, OUOINOTEUHOMY
U U3JaTenbcKkomMy aeny. bubmuorpaduueckas 3anuch. bubnuorpaduyeckoe onu-
canue. OO1ume TpeOOBaHUS U MPABUIIA COCTABICHUSD.

Cenennst 00 HICTOYHUKAX CIIEAYET PACIioiaraTh B TIOPSIKE TOSIBJICHUS CChI-
JIOK HA UCTOYHHUKHU B TEKCTE pabOThl U HyMEpOBaTh apabCKUMU U(PpaMu ¢ TOUYKOH
U TleyaTath ¢ ad3aIHOTO OTCTYMA.

[ToMmuMo andaBUTHOTO TMOPSAKA Pa3MEIICHUS HCTOYHUKOB CTOUT YYECTh
HIOAHCHI PACTIPEICICHUS JIUTEPATYPhI B CITUCKE MO TUIIOBOW MPUHAIJICKHOCTH.

[TepBbIMU  yKa3bIBAIOTCSI HOPMATHBHO-TIPABOBBIC AaKTHI. 3aT€M BHOCSTCS
Hay4YHbIE UCTOYHHUKH, Y4eOHbIE TOCOOUS U CChUIKM Ha IHTepHET-pecypChl.

2.4 Ilpasuna oghopmnenus npunodicenutl

[IpunoxeHus MOryT BKIItOUaTh: rpaduyecKkuil MaTepuall, Tabiuibl He Oosee
dbopmara A3, pacueTsl, OMUCAHUS AJITOPUTMOB U IPOTPAMM.

[Ipunoxenue oQopMISIOT KaK MPOJOJKEHUE JAHHOTO MPOEKTa Ha IMocIie-
JYIOIINX €ro JIUCTaX.

B Texcre paGoThl Ha Bce MPUIIOKEHUS JODKHBI ObITh JaHbl CChUIKH. [Ipu-
JIO’KEHHUSI PACIIOJIaraloT B MOPSAKE CChUTOK HA HUX B TEKCTE PaOOTHI.

Kaxxnoe npunoxxenue cieayer pa3MenaTh C HOBOW CTPAHUIIBI ¢ YKa3aHHEM
B LIEHTpE BepXHeW yacTu ctpanuisl ciioBa « [ IPUJIOXEHUEY.

[TpunoxxeHnne MOJDKHO UMETh 3aroJIOBOK, KOTOPBIM 3alMCHIBAIOT C MPOTIHC-
HOM OYKBBI, TTOJIY>KUPHBIM MPUGTOM, OTACITBHON CTPOKOU 1O IEHTPY 0€3 TOUKH B
KOHIIE.

[Tpunoxenus 0003HAYAOT MPOMUCHBIMU OYKBaMU KHUPUIJUTMYECKOTO ayda-
BUTA, HAUMHas C A, 3a uckmouenueMm OykB E, 3, fI, O, Y, b, bI, b. ITocie cioBa
«ITPMJIOXKEHUE» cnenyer OykBa, o0O3Hauaromias €ro IOCIeA0BaTEIbHOCTb.

JlomyckaeTcsi 0003HaUeHNE MPWIOKEHUN OyKBaMHU JIATUHCKOTO ajidaBUTa, 3a HC-
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kimoueHueMm OykB I u O. Eciu B oTueTe 0gHO MpHIIOKEHHE, OHO 00O3HAYaeTcs
«ITPUJIOKEHUE Ay.
Bce npunoxxenus 10JKHBI ObITh MEPEUHUCICHBI B COAEPKAHUM MPOEKTa (TIpU

HaJIMYuM) C yKa3aHUEM X 0003HAYEHUI, CTaTyca U HAMMEHOBAHHSI.

5. 3a1aHus HA PAKTHKY
Ilocneooeamenvnocmeo évinonnenusn:
1. ExxefHEBHO BECTH JHEBHMK MPAKTHKU M 3aMKUChIBAaTh B HErO 3aJaHus, Mpeay-
CMOTpEHHBIE paboyell MpOorpaMMoil IPAKTUKH;
2. Ha ocHoBaHWuM 3amucel, CIAeTaHHBIX B JHEBHUKE, MOJOOpPAaHHOM MaTepuale,
BBITIOJIHAEMBIX TPEAYCMOTPEHHBIX MPOTPaMMOIl TMPAKTUKU 3aJaHHUM, CaMOCTOsI-
TETHHO COCTaBUTh B COOTBETCTBHH C MPEIBSIBISIEMBIMU TPEOOBAHHUSIMH OTYET O
MPOXOKJICHUU TTPAKTUKHU;
3. B nmocnenHuil 1eHb OKOHYaHUS IPAKTUKHU CATh MOJTHOCTHIO O()OPMIIEHHBIN OT-
9YeT BMECTE C JHEBHUKOM PYKOBOJHUTENIO MPAKTHUKU OT OpPraHU3alliy AJsl TIPOBEP-

KH U ITOJYYCHHA 3aKITIOYCHHA-XAPAKTCPUCTUKH.

3amanue Ha npakTuKy Ne 1

IIM.01 Opranu3zanus ¥ KOHTPOJIb TeKYIIel JeiTeJIbHOCTH CJIY:KO mpeanpus-
THH TYpU3Ma U rOCTeNPUUAMCTBA

VII.01 Y4yeOHas npaKkTUKA

Opranu3zaius pabo4ero MecTa;

N3yuyenue unTepdeiica W mopsaka UCHOJIb30BaHUS CIIEIHUATU3UPOBAHHOTO IPO-
IPaMMHOTO 00ECTICUCHHST,;

Hcnonp3oBanue TEXHUYECKUX, TEICKOMMYHUKAIIMOHHBIX CpeICTB
U Ipo(heCCHOHANTBHBIX MPOTPaMM;

OTcnexxuBaTh M MOTy4aTh 0OPATHYIO CBA3b OT COOTBETCTBYIONIUX CITYKO;
Pa3zpaboTka maHa menei JesTeIbHOCTH CITYKO;

Ocy1ecTBieHHE JEIOMPOU3BOACTBA U JOKYMEHTO000POTA;

CocTtaBiieHUE JETOBBIX JOKYMEHTOB;

CocraBneHue OpraHU3alMOHHBIX U PACTIOPSIUTEIHHBIX JOKYMEHTOB;

Cozmanne OTYETOB;

21



OpraHuzarnusi ¥ MOArOTOBKA Iporiecca 00CTyKMBaHUSI KJIUEHTOB MPHU pacueTe 3a
NIPEI0CTaBICHHBIC YCIYTH;

CocraBneHue AMAIOrOB MEXIY KIUECHTAMU U COTPYAHUKAMU MPEANPUITHI Ty-
pHU3Ma U TOCTETIPUUMCTBA BO BPEMs PacUueTOB;

Peknamarum, sxajno0bl, MPETEH3UH B c(hepe TOCTETIPUUMCTBA: alTOPUTM H IIPaBUIIa
paboTHI;

[TonroroBka kK 00CTyKHBAaHUIO U IPUEMY KIHCHTOB,;

Pemenne pa3nuaHbBIX CUTYaAIlUN TIPH pacyeTe C KIMCHTaMHU.

III1.01 ITpou3BoaCTBEeHHAS] MPAKTUKA (110 MPOPUIIO CIENNATHHOCTH)

OTpaboTka HAaBBIKOB pabOTHI ¢ MPOPECCHOHATBHBIMU MPOTPAMMaMH U UX MOAY-
JSIMU;

OTtpaboTka HaBBIKOB MH(POPMHUPOBAHUS MOTPEOUTENS O BUAAX YCIYr U MpaBUiax
0€3011acHOCTH BO BpPEMsI IPEAOCTaBICHUS YCIIYT;

BrinonHeHne KaJlbKyJISIUN CTOUMOCTH YCIIYT 711 HOTpeOuTeNnew;

[Tpuem 3asBKM Ha COOTBETCTBYIOIIME yCiIyru (mo tenedony, gakcy, IHTepHETY)
Ha PYCCKOM U MHOCTPAHHOM $I3bIKE;

OdopmieHre NPUHATHIX 3asBOK Ha OKa3aHHE COOTBETCTBYIOIIMX YCIIYT;
OdopmieHre CcueToB Ha NOJHYIO/YaCTUYHYIO MNPEIOIIaTy U MOATBEPXKICHUE
YCIYT,

BHecenune n3MeHeHU B 3aKas;

CocraBnenue u o0paboTKa TOKyMEHTalUN;

BolnonHeHre MOpyYeHU PYKOBOJIUTENS MO OOCYXKACHHUIO JAETalleld JOroBopa ¢
KOHTpareHTaMH 1 MOTpeOUuTesIMHU;

CocTaBiieHre IpoeKTa J0rOBOPOB B COOTBETCTBUU C MPUHITHIMU COTJIALIICHHUSIMH;
OTpaboTKa HaBBIKOB 3aKJIIOUYEHUS JOTOBOPOB B COOTBETCTBHM C NMPUHATBIMU CO-
IJIAIICHUSMU;

OtpaboTKa HABBIKOB MCIOJIb30BAHUSI TEXHUK U MPUEMOB 3((HEKTUBHOTO OOIICHUS
C TOCTSIMM, JICJIOBBIMU MTAPTHEPAMU U KOJUIETaMU;

O3HaKOMJIEHHE CO CTaHIapTaMu OOCITYy>KMBaHHs! KIMEHTOB;

Bnanenue npodeccronanbHOM 3TUKOT;

OdopmiieHne OyXralTepcKuX JOKYMEHTOB IO KaCCOBBIM OTIEPAIIHSIM;
CocraBiieHHE OTYETHOCTH;

OTpaboTKa HABBIKOB MCIOJIb30BAHUSI TEXHUK U MPUEMOB 3(P(HEKTUBHOTO OOIICHUS
C KJIMEHTaMU IIPU OCYILIECTBICHUH PACUYETOB 3a MPEOCTABICHHBIEC YCIYTH.

3ananue Ha npakTuKy Ne2
IIM.02 IIpexocTaBiieHue TYPONEPATOPCKUX U TYPAreHTCKHUX YCJIyT

VII.02 YueOHasi NpaKTUKA

O3HakOMJICHHE C JOJDKHOCTHBIMH OOS3aHHOCTSIMH T€pCOHANa TypOIepaTop-
CKOW/TYpareHTCKOM KOMIIaHUH;
- I3yueHue nepevyHsl OCHOBHBIX M JIOTIOJHUTEIBHBIX YCITYT;
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- U3ydenue ocoOeHHOCTEN 0 pa3paboTKe MporpamMmsbl Typa U pacyéra ero cTou-
MOCTH;

- N3y4yenue npaBuia o TeXHUKE 0€30MaCHOCTH;

- @opMUpPOBaHNE HABBIKOB PabOThI CO CTAHAAPTHBIM MPOTrPaMMHBIM OOECIIEUEHU-
€M ISl OpTaHU3alUU JeJIONPOU3BOCTBA;

- [IpoexkTrpoBaHue TypoOB C YI4ETOM 3alIPOCOB OTPEOUTENEH;

- @opMUPOBAHNE TEXHOJIOTMUECKOHN KapThl Typa;

- JleMoHCTpaIusi HaBBIKOB MCIOJIb30BaHUS UH(DOPMAIIMOHHBIX TEXHOJOTHIA TYpO-
[epaTOPOM/TypareHToM B CBOel paborTe;

- Pa3paboTtka mporpamMmsl 00CITYKUBAHUS TYPHCTOB;

- Opranu3zanus 00CITy>KMBaHUs TYPUCTOB B IPOTPAMMHOM TYpPHU3ME;

- Paccunrtats Typ 1o 3aJaHHBIM HO3UIUAM

III1.02 ITpou3BoACTBEHHASI MPAKTHKA (110 MPOPIII0 CHIEHUATBHOCTH)

- IIpoBeneHME MapKETUHTOBBIX UCCIIEIOBAHUI PbIHKA TYPUCTCKUX YCIIYT;
- GopMupOBaHKE TYPUCTCKOTO MTPOAYKTA.

3ananue Ha npakTuKy Ne 3

IIM.03 BpinoJiHeHHe padoT MO OAHOW MM HEeCKOJbKMM npodeccusim pado-
YMX, JOJKHOCTSAM CJIYKAIUAX

VII.03 YueOHas NpaKkTHUKA

Opranuzamnus paboyero Mecra,;

N3yuenue unHTepdeiica U Mopsiika MCHOIb30BaHUS CIELUAIM3UPOBAHHOTO MPO-
IrpaMMHOT0 0OecreueHust A1l TOCTUHUYHOTO MPEANPUSATHUS;

Hcnonp30BaHne TEXHUYECKUX, TEIEKOMMYHUKALMOHHBIX CPEACTB M Mpodeccuo-
HaJIBHBIX MTPOrpaMM I [IpUeMa 3aKasa, 1 ooecrieueHus: OpOHUPOBaHMS;
Odopmienrue OpOHUPOBAHUS C UCTIOIBL30BAHUEM Tesie(oHa ;

Beinonnenne npoueayp perucrpauuu rocreir (VIP-rocreid, rpynm, KoprnopaTuB-
HBIX TOCTEH, MHOCTPAHHBIX TPAKIAH);

OcBoenue npaBui 0(hOPMIIEHHS CUETOB TOCTEN U pacu€TOB C HUMU;

OcBoeHue TEXHOJOTMU padoThl C TOKyMEHTalueHn (1Mo 3arpy3ke HOMEpOB, 0XKH/1a-
€MOMY 3ae3]ly, BbI€3AY, COCTOSIHUIO HOMEPOB, HAYMCJIEHHUIO Ha CcueTa rocTed 3a
JOTIOJTHUTENbHBIE YCIIYTH);

OcBoeHME TEXHOJIOTMH pacueTa ¢ KIMEHTaMU IpU HAJTMYHOM OIUIaTe;
NudopmupoBanre moTpedbutens o BUAAX YCIyr U TMpaBuUjiax OE30MaCHOCTH BO
BpeMs MTPOKUBAHUS B TOCTUHUIIC.

III1.03 ITpou3BoaCTBeHHASI MPAKTHKA (10 MPOPWII0 CHIEIUATBHOCTH)

OtpaboTka HaBBIKOB pabOThl C MPOPECCUOHAIBHBIMU MPOTPaMMaMH U MX MOJY-
JSIMU;
OtpaboTka HaBBIKOB WHMOOPMHUPOBAHKS TOTPEOUTENSI O BUAAX YCIYT W MpaBHIIaX

0e30MacHOCTH BO BpeMsI ITPOKUBAHUS B TOCTUHHIIE;
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BrImiotHeHNE KaNBKYJISIIMA CTOUMMOCTH YCIYT TOCTUHUYHOTO MPEIIPUSATHS IS
oTpeOuTEeNeH;

CocraBnenue u 00pabOTKa OKYMEHTAIlMU [0 3arpy3ke HOMEPOB, OKUJIAEMOMY
3ae3]1y, COCTOSTHUIO HOMEPOB, HAUNCIICHUSIM;

OTpaboTKa HaBBIKOB MPUEMa, PETUCTPALIMU U PAa3MELIECHUS TOCTEH;

OTtpaboTka HaBBIKOB MH(POPMUPOBaHUS MOTpeOUTENS 00 yCayrax u rnpaBuiiax 0es-
OIMaCHOCTH BO BpPEMsI MPOKUBAHUS B TOCTHHHIIC,

OTtpaboTKa HaBBIKOB IMOJATOTOBKH CUETOB ¥ OPTaHU3AIUH OThE3/1a TOCTEH;
CocraBnenne u 00paboTKka TOKYMEHTAIlMU MO 3arpy3Ke HOMEpPOB, OKUIAEMOMY
3ae31y, BbI€3/y, COCTOSIHUIO HOMEpPOB, HAUHCICHUIO Ha CUeTa roCTed 3a JOMOJIHU-
TeJbHBIC YCIYTH;

OtpaboTka HAaBBIKOB KOHTPOJISI OKa3aHUS TEPEYHS YCIYyT, MPEIOCTaBISIEMBIX B
FOCTUHUIIAX (IO 1I0TOBOPY);

BrlnonHeHre MOpyYeHU PYKOBOAUTENSI MO OOCYXKJICHUIO JIeTajiel COCTaBJICHUS
MIPOEKTAa JIOTOBOPOB B COOTBETCTBUM C MPUHSATHIMU COTJIAIICHUSIMHU;

OtpaboTKa HABBIKOB MPOBEACHUS HOYHOTO ayJUTa U Mepeaauu el 0 OKOHYaHUH
CMEHBI.

3amaHue HA NPOU3BOJACTBEHHYI0 NPAKTHKY (MPeIIUIITIOMHYIO)
Ilpumeuanue. CoctaBiseTcs C y4eTOM TEMbI U COJEpP’KaHUEM JUILIOMHOM pabo-
ThI, IOJAMUCAHHON HAYYHBIM PYKOBOJIUTEIIEM.

OznakomsieHne ¢ 0a30if TPAKTUKU. 3HAKOMCTBO C aIMUHUCTpAlMe U C
COTpYIHHUKAMU 0a3bl MPAKTUKHU.

O3zHakomiieHHE ¢ 0a30M MPAKTUKH: €r0 OpraHU3alMOHHO-TIpaBoBas ¢opma, TUI U
KJIACC, MECTO PACIIOJIOKEHUE, PEXKUM padOThl, IEPEUCHb MPEICTABISIEMbIX YCIYT,
KOHTUHTEHT. (OCHOBHBIC HANpABICHUS JNCSITCIBHOCTH, TPAIWIIANA, TpPaBUJIa
BHYTPEHHETO PacropsiIKa, paBa U 003aHHOCTH COTPYAHHUKOB.

OO6uuit ian pabOTHI OpraHU3alliy Ha TO.

O3HaKOMIICHHE ¢ TIpaBUJIaMU BHYTPEHHETO PACIIOPSIIKA TPEATPUATHS
JleMOHCTpanusi HaBBIKOB UCIIOIL30BaHUS WH(DOPMAITMOHHBIX TEXHOJIOTHI TypOIIe-
paTopoOM/TypareHTOM B CBOE padoTe.

- Pa3zpaboTtka nmporpaMMbl 00CTy>KUBAHUS TYPUCTOB.

- Opranu3zanusi 00CITy>KMBaHUS TYPUCTOB B IPOTPAMMHOM TypHU3ME.

- CocTaBisATh JOKYMEHTAIIMIO 110 OCHOBHBIM BHJIaM TPHEMA, PA3MEIICHUS U BbI-
TTUCKH.

- Paborta ¢ aBTOMaTH3MpOBaHHOM MporpaMMoit «I oCTh».

- [IpyuHrMaTh, perucTpupoBaTh U pa3MeiaTb rOCTEM.

- IIpenoctaBnsaTh rocTio HHGOPMAITIIO O TOCTUHUYHBIX YCITyTaX.

- IlpuauMaTre y4yacTue B 3aKIIOYEHHE JOTOBOPOB 00 OKa3aHWU TOCTHHUYHBIX
YCIIYT.

- OGecnieunBaTh BHITIOJHEHHUE TJOTOBOPOB 00 OKa3aHUHM TOCTUHUYIHBIX YCIIYT.

- [Ipon3BOIUTE pacyeThl C TOCTAMU, OPTAaHU30BLIBATH OTHE31 U ITPOBOJIBI TOCTEH.

- KoopauaupoBats niporiecc HOYHOTO ayIuTa | MPOBOIBI TOCTEH.
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- CocraBieHHe JOKYMEHTAIMU TI0 OCHOBHBIM BHJIaM OpraHU3alluu O0CITYKHUBaHHUS.
- PaGota ¢ aBToMaTu3upoBaHHON MTporpaMMont «['oCcThb.

- Opranuszanus U KOHTPOJIb paboThl OOCTYKUBAIOIIETO U TEXHUYECKOTO MepCoHa-
Ja XO3IMCTBEHHOU CITY»ObI IPHU MPEAOCTABICHUN YCIYyTU pa3MELIeHus, T0MOJIHU-
TEJBHBIX YCIYT, YOOPKE HOMEPOB U CIY>KEOHBIX TOMEIICHUIA.

- Opranuzanusi ¥ BBINOJTHEHUE PabOTHl MO MPEJOCTABICHUIO YCIyTU MUTAHUS B
HOMepax (room-service).

- Begenue yueta o00opya0BaHUS 1 HHBEHTAPs! TOCTUHULIBI.

- Co3anue yciaoBHid st 0OecTieueHUs] COXPAaHHOCTH BEIIEH U IEHHOCTEN MPOKU-
BAIOIIHX.

- JleMoHCTpaIusi HaBBIKOB MCIOJB30BaHUS UH()POPMAIIMOHHBIX TEXHOJIOTHHA TYpO-
NIEpPaTOpOM/TypareHToOM B CBOEH padore.

- Opranu3zauys JesTeIbHOCTH 10 00CTyKUBAaHUIO HOMEPHOTO (OHA.

- KoopaunupoBaTh paboTy 10 00CTyKMBaHUIO TOCTEH.

- OCy1IeCTBIIATh KOHTPOJIb 32 BHYTPEHHUM PaclOPsIKOM.

- Co3naBaTh HEOOXOAMMBIE YCIIOBHS JJIsl KQUECTBEHHOTO MPEIOCTABIECHUS TOCTH-
HUYHBIX YCIIYT.

OdopmieHre JOKyMEHTalUU 10 MPEIIUINIOMHON TPAKTHKE.
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Ipunoowcenue 1

O6pa36u mum)JibHO2O jJucma omyyemda no npakniuxke

YTBEPXIAIO
PyxoBoauTens opranu3anuu (pearnpusThs)

« » 20 T

OTUET

0 MPOXOKACHUM Y4eOHON NMPAKTUKH/MIPOU3BOACTBEHHON NMPAKTUKH
(mo npodua0 cCNenMaJIbHOCTH) /MIPOU3BOJACTBEHHONW NPAKTUKH
(mpexAUNJIOMHONM)

10 Npo¢ecCUHOHATBHOMY MOAYJIIO

CrneunanbHOCTh
Crynenra(kn) Kypca IPYIIIBI

dbopma 00yueHus

(ouHas, 3a04Has)

(®UO)
MecTo npoBeieHUs IPAKTUKH (OpraHU3aIus)

HAUMEeHO8AHUE OP2AHU3AYUU, TOPUOUHECKULl adpec

Cpok pOXO0XKIE€HUS IPAKTUKHU C & » 20 rmo« __ » 20 r.

Ortyer cHafg « »

PykoBoauTenb NpakTUKK OT OpraHU3aluu (IPeAnpUsSTHS)

(moamucy/d.1.0.)

PykoBoauTenb MpakTUKK 0T 00pa30BaTeNIbHON OpraHu3aluu
(mommucy/d.1.0.)

OLueHka o 3aluTe 0T4eTa ( )
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Ipunoowcenue 2

Obpasey 3a0anus Ha NPAKMUK)

AKKpeTHTOBAHHOE 00pa30BaTeIbHOE YACTHOE YUPeKIeHNe

BbICIIETr0 00pPa30BaHUs

«MockoBckuii puHaHcoBO-rOpuanyYecknil yausepcurer MOIOA»

YT1Bepxaaro
3aB. Kadempoii

« »

3ananue

HA Y4eOHYI0/IIPOU3BOJICTBEHHYI0 IPAKTHKY (110 MPO(HUIII0 CTIEHATIBHOCTH) / IPOU3BO/I-
CTBEHHYIO IPAKTHUKY (NPeIIUIIJIOMHYIO0)

@UO cmyoenma
2. I'pynna Kypc
3. CnenmaiabHOCTh

4. MecTo npoBeieHUs] IPAKTUKK (OpraHu3aIus)

HAuMeHOo8anue Op2anu3ayul, IpuouyecKull aopec

5. Buag mpaktuku  (y4eOHas/pou3BOACTBEHHas (IO

/MpON3BOICTBEHHAS
Has)

npouiIro0  CrenuaIbHOCTH)
(mpenaumiIoM-

6. HanmeHoBanue npoecCHoHaIbHOTO MO

7. Cpoku IpOBEJICHUS TPAKTUKHU

8. O0beM NPaKTUKU
KanennapHeIii TU1aH IPOBEIACHUS IPAKTUKA

No 3amanue
I

Kanennapnsie cpoku

[aTta craum oTdera 1o npakTUKe

P YKOBOOUTCIIb ITPAKTHUKU OT O6p330BaTeHLHOI‘;I OopraHu3anvuun

COT'JTACOBAHO:
PykoBoauTenb nNpakTUKK OT POQUIBLHON OpraHu3aluu

/

(moamucs/PUO)

/

MIT
C nporpamMMoii MpakTUKH U 33aHUEM 03HAKOMJICH:
CryneHt

(moamucs/PUO)
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Ipunoowcenue 3
Obpa3zey OHeBHUKA NPAKMUKU

AKKpeTUTOBAHHOE 00pa30BaTeIbHOE YACTHOE YUpexKIeHne
BbICILIET0 00PAa30BaHMS
«MockoBckuii puHaHCOBO-IOpuANYecknil yHuBepcurer MO®IOA»

JHEBHUK

NPOXOKACHHUHA YUeOHON NPAKTHUKU/NIPOU3BOJACTBEHHOM NPAKTUKH
(mo npoduarw cnennajJbHOCTH) /IPOU3BOJACTBEHHOM NPAKTUKH
(npexAuNJIOMHOM)

0 Npo(eCCHOHAITBHOMY MOAYJIIO

CrennanbHOCTh

Crynenra(xn) Kypca TPYIIIBI

dbopma o0yueHus

(ouHas, 3a04Has)

(PUO)
MecTo npoBeieHUs IPAKTUKH (OpraHu3aIus)

HAUMEHO8AHUE OP2AHU3AYUU, TOPUOUYECKUL adpec

Cpok IpOXO0XKIE€HUS IPAKTUKHU C « _ » 20 rmo« __ » 20 r.
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Conep:xanue pador

[ara ConeprxkaHue BBITOJTHEHHBIX paboT co- Orenka IToxgmice
TJIaCHO MPOTpaMMe NPaKTUKH PYKOBOIH-
TEJS MpaK-
THKHU OT Op-
TraHu3aluu
HNHCcTpyKTaX MO O3HAKOMIJICHHIO C TPeOo-
BaHUSMU OXpaHbl TpPYyAa, TEXHHUKH 0e3-
OMACHOCTH, TIOXKApHOH  OE30MacHOCTH,
MpaBUJIAMU BHYTPEHHETO TPYAOBOIO pac-
nopsiaKa
[loaroroBka pokymeHtapHoro Otyera o0
MIPOXOKICHUH TIPAKTUKH
PykoBoguTens TpakTUKU OT  TPEANpUsATHs  (OpraHU3aIuH)
(moxmucs//®.1.0.)
PykoBoguTens MPAKTUKHA oT o0Opa3oBarenbHON OpTraHu3alun

29
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Ipunoscenue 4

Obpazey ammecmayuoHH020 TUCMA

ATTECTAIIMOHHBINA JIUCT
1.

@HUO cmyoenma
2. I'pynna Kypc
3. CienuaiabHOCTh
4. MecTo npoBeieHUs IPAKTUKK (OpraHu3aus)

HAUMeHO8aHUe OP2AHU3AYUU, IOPUOUYECKULl aopec
5. Bua npaktuku  (y4eOHas/mpow3BOACTBEHHAas (M0  TPO(UII0  CIENUATHHOCTH)
/TIPOU3BOJICTBEHHAS (mpenaumiIom-
Hasi)

6. Haumenoanue npodeccuoHaIbHOT0 MOIYIIs

7. Cpoku poOBEJICHUS TPAKTUKHU
8. O0beM NpaKTUKU

16amn - CTyAeHT He CIPaBIseTCs C PEHICHUEM/BBITIOTHEHUEM THITOBBIX MPodeccHoHaNBHBIX 3a-
7la4, He IPOSBISAET HU OJMH M3 HAaBBIKOB, BXOAAIINX B KOMIIETCHIIUIO;

2 6ayna - CTyAEHT HE CHPaBISACTCS ¢ PEHICHUEM/BBITIONTHEHHEM THITOBBIX MPOECCHOHANBHBIX 3a-
Jlay, IPOSIBIISICT OT/CIbHBIC HABBIKH, BXOSIIME B KOMIICTCHIIHIO;

3 6auma - CTyAeHT pemaeT/BBIIONHSACT TUIIOBBIE MPO(ecCHOHATBHBIC 3aJa4H TPH KOHCYJIBTAIH-
OHHOM TOAJIEPXKKE MpernoiaBareis (HaCTaBHUKA);

4 Gamua - CTygeHT CaMOCTOSITEIBHO BBIMOJIHSCT/PEHIaeT TUIIOBBIE NMPOQECCHOHANBHBIE 3a/auu.
s penieHrst HecTaHAAPTHBIX 3a/1a4 TpeOyeTcss KOHCYJIbTAIlMOHHAS TOMOIIb TpernoaaBaTens (HacTaBHU-
Ka);

5 6amoB - Bce npodeccroHanbHble (THIIOBBIE W HECTAaHIAPTHBIE) MPOQPECCHOHAIBHBIE 3aa4n
CTYJICHT peIaeT/BBIIOIHAECT CAMOCTOSTEIILHO

Kox Ouenka
[IpodeccronanbHble KOMIETEHIINU, BKIIOYAIONINE B ce0s
KOMIIE- KOMIIETEHIIU
CIIOCOOHOCTE:
TEHIIUN B Oaiutax
Bun npodeccnonanbHoil 1esSTEeNbHOCTH:
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5

[TpodeccrnonanbHbIe KOMIETEHIIUH, TPETYCMOTPEHHBIE TPOTPAMMOIl IPAKTHKH
(ocBOCHBI / HE OCBOCHBI)

PykoBoauTenb MpakTUKK 0T 00pa30BaTeIbHON OpraHu3aluu /
(moamucs/PNO)

PykoBoauTeNnb NPaKTUKK OT MPEANPUATHS (OpTaHU3AIIH) / /
(momxuOCTE/MOATICH/ DN O)

MLII. (Opranusauus)
Jara 20 T.
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Ipunoscenue 5
Obpas3zey xapaxmepucmuku

XapakTepucTHKA
1.

@HUO cmyoenma
2. I'pynna Kypc
3. CienuaiabHOCTh
4. MecTo npoBeieHUs IPAKTUKH (OpraHu3anus)

HAUMeHO8aHUe OP2AHU3AYUU, IOPUOUYECKUll aopec
5. Bug npaktuku (yueOHast IpakTHKa /IPOU3BOJACTBEHHAs IPAKTUKA (IO MPOGUIIIO ClIelUaIbHO-
CTH) /IPOU3BOJCTBEHHAS MPAKTHKA (MIPEIAUTIIOMHAS)

6. Haumenoanue npodeccuoHaIbHOro MOIyIIs

7. Cpoku pOBEJICHUS TPAKTUKHU
8. O0beM NpaKTUKU

3a BpeMsl MPOXOXKIACHUS MPAKTUKHU CTYAECHT B COOTBETCTBUU C MHAMBUAYAJbHBIM 33JlaHUEM U
MPOrPaMMOM TPAKTUKH MMOKA3aJl CIEIYIOIINE PE3YJIbTAThI:
(0o0BeanTe HN(PPY, COOTBETCTBYIONIYIO CTeNEHH CPOPMUPOBAHHOCTH KOMIETEHIIUH):
5 — xommnereHIus chopMHUpOBaHa B MAKCUMAIILHOM CTEIICHU
4 — xomneTeHIs cPOPMHUPOBAHA XOPOIIIO
3 — KoMIeTeHIIHsI CPOPMUPOBaHA Ha CPEHEM YPOBHE
2 — xoMIteTeHIHs c(hopMUpOBaHa ciiabo
1 — komnieTeHnMs He chOpPMUPOBaHa

Kozer OK OO6mye KOMIIETeHINH bajbt

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5
Ob6ume KOMIIETEHIINH, IIPEYCMOTPEHHBIE IIPOrpaMMon IIPAKTH-
KU

(ocBOEHBI / HE OCBOEHBI)
Ykaxure AOIOJHHUTEIIBHBIC KaU€CTBA, KOTOPBIC XAPAKTCPU3YIOT MOJIOAOI0 ClieuainCTra, HO HE
yKa3aHbl BbIIIE, a Takxke Bamm 3amedanus

B cooTBeTcTBHM C aTTECTAllMOHHBIM JIHCTOM OT «__ » 20 T.
poQeCCHOHAIbHBIC KOMITETCHITHH

(o0cBOCHBI / HE OCBOEHBI)

3aKiIoueHre: CYMTal0 BO3MOXHBIM OIICHUTh PaboTy CTYJeHTa Ha
OLICHKY

(OTJIIMYHO, XOPOIIO, yAOBIECTBOPUTENHEHO, HEYIOBIETBOPUTEIHHO)

31




PykoBonuTens MPAKTUKU oT o0Opa3oBaTenbHOI opraHusa-
U /
(moamucs/®UO)
PykoBoauTenb MpakTUKA OT MPEANPHUATHS (OpraHU3aINH ) / /
(momxHOCTH/TIOATHCH/ DHO)

MLII. (Opranuzamms)

Jara 20 T.
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